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Importing a Blackboard Course Package

Thisfeature alows ingructors to upload course material from onecourse to another.
They have an optionto import the entire course package or selected parts of the course.

To Import a cour se package
1. Loginto Blackboad
2. Click onControl Panel
3. Undea Course Options, click onImport Package

Manage Course Menu Course Copy

Course Design Import Course Cartridge
Manage Tools Import Package
Settings Export Course

Recycle Course Archive Course

a. Step 1: TheDestination Course I D displaysthe Course ID for thecourse.

b. Step 2: Browseto locate the course package

c. Step 3: Usethis step to select course material to includein theimport
process. Thefollowingitemsare indudel it theimport.

__ Content
Adaptive Release rules for content
__ Announcements
__ Calendar
__Collaboration Sessions
__'Discussion Board
__ Glossary
__ Gradebook Items and Settings
__Group Settings
__ Settings
__ Staff Information
__Tasks
__ Tests, Surveys, and Pools
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Selecting each item will produce thefollowing results in the destinaion
Course:
i. Content
Uploaded files
Learning Units
Links
Course Information
Course Documents
Assignments
Externd Links
Building Block content
ii. Announ@ments
¥ All Announ@ments are imported. If Assessment links
appear in Course areas, then this option mug be selected, or
thelink to the Assessment will be broken.
iii. Tests, Surveys, and Pools
¥ All Assessments and Surveys, induding questionsand
optionsfor deploying them are imported. All Poolsare
imported to the new course.
iv. Caenda
¥ All Caenda items are imported to the new course.
v. Course Settings
¥ Some Course Settingswill beimported.
vi. DiscussonBoad
¥ DiscussonBoad forums, induding theinitial messagein
theDiscussion Board, are imported.
vii. Gradebookltems and Settings
¥ Itemsin the Gradebook,andther settings such astype,
categories, and display options are imported.
viii. Group Settings
¥ Settingsindudethe names of the Groups the settingsfor
tool availability, and the Discussion Board forum names.
iX. Staff Information
¥ All Staff Informationisimported.
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